@Travel

Application for Employment

All information provided by application will be treated as confidential.
Full and accurate details are required. Please answer all questions.
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FUIL OF Part T oeeeieieee ettt ettt et e ettt e e et s et e e e e e s e tae s et et e s e tansesaneseaansesannsesennssesnns

Personal Details

VT8 T[0T Mr/Mrs/Miss/Ms/Other .......ccccceeeeveeuneen.
FIFST INGIMIE (S) coeeeurrieeeeieiiiieee e e ecit e e e e ettt e e e e e ettt e e e e e e e aaaeeeeeeeaaaaeeaeeeaassaeeeeeeaassaseeeeeanssaeeaeeeannseens
AAAIESS .ttt e e e ettt e e et e e e e a e e e e bb e e e e bbe e aareeeeearaee s
................................................................................................... Postcode :.....ccoovevervieeennnenn.
How many years resident in UK .........ccccceeeiinniiiieneiinnnns

Telephone ..., (NOME) e, (mobile)

Disclosure of Criminal Records/Sanctions

You have to disclose any caution or conviction or other order including “spent convictions”,
that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions)
Order 1975 (Amendment) (England and Wales) Order 2013. Any information disclosed will
be treated in the strictest of confidence.

This includes speeding convictions, but not speed awareness courses.

A caution or conviction will not be an automatic bar to employment (save in the case of
sexual offences of any kind) but failure to disclose cautions; convictions or other orders will
either act as a bar or will result, if discovered after employment in summary dismissal for
gross misconduct.



Subject to the above, have you ever received a caution or conviction of any kind ?
Yes / No

If yes, please give full details including nature of the offence ; date and sanction:

Have you ever appeared in front of the local authority or Traffic Commissioner ?  Yes/No

If yes, please give full details including the body you appeared before (Local Authority
and/or Traffic Commissioner and details of any sanctions imposed:

Criminal Background Checks for drivers will be conducted on acceptance of employment.
This will be in the form of an Enhanced DBS Check and a copy of this must be shared with
us. Failure of a satisfactory result from a conducted check or failure to share a copy of it
with us may result in the refusal or termination of employment with the company.
Maintaining a satisfactory result will be a condition of employment.

We reserve the right to share information about your criminal record in a secure manner
with statutory bodies e.g. local authorities and the police

Please sign to indicate your acceptance of the terms:

Right to Work Check

We will carry out a right to work check. If invited to interview we will require you to bring
with you your passport or birth certificate or if you are not a British citizen other documents
that prove you have a right to work in the UK.

Details can be found in ‘An employer’s guide to right to work checks ‘ (from the Home
Office, which can be found online). Alternatively call us for advice and assistance on which
documents are acceptable.

NationNal INSUFANCE NO..........ooeeeeeeee ettt et e et eeeeene



Driving Licence

Type of driving licence held i.e. HGV/PSV/CAR
Manual or Automatic .......cccccevvririiiieeieeeeeeeeeeen,
Date of passing PSV test .......ccccevrvveeeiinnnnen.
Date of passing Car test .......ccccvevuecreieinininenne

Have you ever been convicted of motoring offence or have a prosecution pending, or
sustained a fixed penalty resulting in an endorsement to your licence which is still in force?

Yes/No

If Yes provide details in the table below:

Date of | Date of Offence | Penalty | If alcohol Length | Did Other
offence | Conviction | Code Points related state | of ban | accident | details
reading in occur
mg/litre Yes / No

Have you had any accidents claims or losses in the last five years? Yes / No
If yes please give details of the date(s) and circumstances and approximate costs involved.

Have you ever been refused motor insurance at normal terms? Yes / No

Training

How many hours/days do you have towards your next Driver CPC? .........cccceveeevieevveenneennnen.
What is the expiry date of your current CPC card?........cccuuveieiiiiiiiiieiiiiiiieee et e e

Do you have an NVQ in Passenger Transport? Yes / No



If Yes please GIVe dETAIIS .....ciiiiiiiiieiiceeiee e s e e s e e e e s

Do you have any relevant qualifications or have you attended any training courses? Yes / No
If Yes please GIVe dETAIIS .....ciiiiiiiiieeiieiiee et e e s s ar e e e e e

Medical Details

How would you describe your health? ........c..ueiiiiiiii e
How many days have you had off sick in the [ast 12 months? .......ccccooviiiiiiiiiniii e,
Do you have any uncorrected defect in vision or hearing? .......cccccveviiviiiiiiiiinniiieeee e

Do you suffer any physical or mental infirmity or diabetes, epilepsy or heart complaint?
Yes / No

If Yes please give details below:

Description of Receiving treatment | Date Diagnosed DVLA advised?
condition now Yes/No Yes/No

Do you have any disability or impairments which may affect your ability to carry out the job
you applied for? Yes / No



Are there any steps which the company could reasonably take to improve your prospects of
being able to successfully carry out the job applied for? Yes / No
If Yes please GIVe dETAIIS .....ciiiiiiiiieiieiieee e e e e s e ar e e e e

The company may require you to undertake a medical examination and a drugs screening
test as part of the recruitment process.

Employment History
Start with most recent post below:
1. EmMPloyers fUull NamE....o e st e e e
EMPIOYEIS AQAIESS oeeiiiiiiieie ettt e e e s e s e e e e e s ba e e e e s s saataaeesenanes
ALo) a1 L=V A\ = 1T W [V T ROORRRRR
Date started .....cceeeeveeeviiieecee e Salary/Wage .....ccoovvvveecveeeccneeenee,
Date finished or notice period reqUIred ........ccoovcuiiieei i e
Reason for leaving/Wanting to IAVE ........ccccccuiieiiiieiiiiccie ettt et
2. EMPIOYErs fUll NAME. ...t

EMPIOYEIS AQAIESS oooiiiiiiiiee ettt et e e e s st e e e e s s s abbeeeeeesannees

Date started ......cceeeeveeevciieeciee e Salary/Wage ....ccoceevvveevcieevieecieene,
Date finished or notice period reqUIred ........cccoovcuiiieeiiiiiieee e e
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Reason for leaving/Wanting to IAVE ........ccccccueieiiiiiciiiecie ettt et e

Other employers

Employers Date started | Date Job title Reason for
name finished leaving

You should provide details of all of your employers since leaving school. If there are any
gaps please explain them here, giving dates and reasons (e.g. looking for work):

References

Please nominate two referees. If you are working at the moment one referee must be you
present employer. If you are not currently working with children but have done so in the
past, please indicate the name of that last employer as one of your referees. Referees will
be asked for information on disciplinary issues, sickness absence etc. Referees will not be
accepted from relatives or from people writing solely in the capacity of a friend.

1. NAME (s COMPANY it e e e e e eeeeeeees
AQAIESS .ttt et e et e st e e e e e e e s b b e e e enb e e e e e e nees
Telephone ....covvvvvccieeeiiiiieee e, POSITION ..
Eom@ilce e e b e e e s bbb n et e

How do you know this person i.e. Foreman/Supervisor etC?.........ccceeeveeeireeeireeeseeennnens



AQAIESS ettt et e et e st e e h e e e e s ab e e e e b r e e e e e nnes
Telephone ....eevvvvcciieeiiiiiiieee e, POSITION ..t
Eomm@ilce e et b st s et e he st s e e
How do you know this person i.e. Foreman/Supervisor etC?.........ccceevveervreeevreeeieeennnens

What five words would you use to describe yourself?

Equal Opportunities

Monitoring equal opportunities is recommended by the codes of practice for the elimination
of discrimination on the grounds of race, sex, marital status or disability. The following
information will not be taken into account in assessing your suitability for the job for which
you are applying, nor will it be used for any other purpose except equal opportunities
monitoring. It is the company’s policy to employ the best qualified people and provide equal
opportunities for advancement of employees, including promotion and training and not to
discriminate against any person because of race, gender, disability, marital status sexual

orientation or age.

The company is committed to its equality and diversity policy. Please assist us in
complying with this by answering as fully as possible the questions below.

Y =) G | =Y =3 A a0 =T o 1 =1 =

IMArtal STAtUS ....oeieeiiieee ettt e et e et e s et e e e ranaas



Any children (details) ...........coooiiiiiiiiie e e rae s

Ethnic Group (please tick) White ... Bangladeshi ... Black Caribbean
Indian ... Pakistani Black African
Chinese ...  Gypsy or traveller ... Arab

ANY Other ..o

Religion/Belief — please tick only one

Buddhist.......ovveeeeeiiieeiieeeeenn, JEWISh....eeiee e, [N Lo 1=
Christian....oeeeeeeeeeeeeeeeeee e MUSHIM e Othercoe e
HiNAU. o SiKRN e Decline to answer...........cc........

Sexual Orientation

BiseXUal....coooverereieieieiieiieiineene Lesbian/gay woman............... Gay MaN..ciee e
Heterosexual......ccoeecevivoveeeeenene. Other.uee e, Decline to answetr....................

Age group of applicant.

18-21 21-64 Over 65

How did you find out about this job.

Company website.......cccccvcverieunnnns Newspaper.....oveerreneenn Job Centre......cccoveveveenenn.
TM Travel Employee......ccccoveeuenee. Advert on BUS.......ccccecerenennas Other.. e,
PlEASE SPECIHY ittt s st st st e e e sa et e e e e et n e nberaene
Declaration

| declare that the information on this form is true and accurate.

| understand that providing misleading or false information will disqualify me from
appointment or may lead to me being dismissed if appointed to the job.

My name has not been placed on any list which disqualifies me from working with children.



| confirm that | have read the above statements in respect of “Disclosure of Criminal
Records/Sanctions” and that | understand the requirements of this position.

Privacy Notice

| consent to the information contained in this form, and any other information received by
or on behalf of the company relating to my application, being processed by the company in
the administering of the recruitment process and to assist with the prevention and
detection of fraud.

SIZNATUNE........o e Date......ccoooiee e

If you submit this form electronically, you will be required to sign this declaration if invited to interview.



